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	Job Title:  


	Minibus Driver (category D1)
	

	
	
	


BASIC JOB PURPOSE

· To drive the academy minibus, as directed; to transport pupils to fixtures, trips, residentials etc. You may also be required to transport staff. 
· To support the Premises Manager to maintain the minibus to the standards expected.
· To work flexibly, including before and after the end of the school day, and to travel, as required, to meet the needs of the role.
	Reporting to:

Premises Manager

	Responsible for:
n/a



MAIN RESPONSIBILITIES
	1
	To inspect the vehicle, prior to making a journey to ensure roadworthiness, serviceability and to alert the site manager, or other suitable colleague of any concerns.


	2
	To take responsibility for driving the academy minibus, as directed. Taking appropriate safety precautions, and driving with due care and attention.



	3
	To maintain and regularly monitor health and safety standards, including driving requirements, reporting any failures, to comply with statutory obligations and ensure that all work on site meets Health and Safety Regulations.  


	4
	To operate the academy minibus in line with driving and health and safety legislation.


	5
	Report any failures with the minibus to appropriate staff.


	6
	To follow the academy’s child protection and behaviour for learning policies, ensuring that any concerns (in terms of welfare or behaviour) are reported.


	7
	To liaise with appropriate staff about the transporting of pupils.  

 

	8
	To maintain and monitor risk assessment standards, reporting any failures to comply with the academy’s statutory obligations in this area and ensure that all trips meet Risk Assessment Regulations.  


	9
	To ensure that the vehicle has appropriate fuel, first aid equipment and waste disposal equipment appropriate for the journey.




	Other Specific Duties:



	· All staff are expected to demonstrate consistently high standards of personal and professional conduct and maintain high standards of ethics and behaviour, within and outside school. 
· Treat all pupils with dignity, observe proper boundaries and understand that every adult in the academy has a responsibility to safeguard children and young people.   
· To continue personal professional development as required.
· Attend staff and other meetings and participate in staff training and development events as required.
· To actively engage in the performance review process.
· All support staff may be used to perform appropriate duties as and when required by the academy, commensurate with the salary grade of that post if it is higher than the employee’s current salary.
· To work in the best interests of the academy, pupils, parents and staff.
· To adhere to the academy’s policies and procedures with particular reference to Child Protection, Equal Opportunities, Teaching and Learning and Health and Safety.
· To work flexibly, including before and after the end of the school day, and to travel, as required, to meet the needs of the role.
· To work at locations across the academy Trust, as required.  
Whilst every effort has been made to explain the main duties and responsibilities of the post, each individual task undertaken may not be identified.  Employees will be expected to comply with any reasonable request from a manager to undertake work of a similar level that is not specified in this job description.
This job description is current at the date shown, but, in consultation with you, may be changed by the Principal to reflect or anticipate changes in the job commensurate with the grade and job title. 


	          __________________________________________ Post Holder Name
          __________________________________________ Post Holder Signature
          __________________________________________ Date
         


	PERSON SPECIFICATION



	Job Title:  Minibus Driver


	KEY CRITERIA
	ESSENTIAL
	DESIRABLE

	Qualifications & Experience

	· Basic numeracy and literacy skills.
· Experience in a passenger driving role (paid or unpaid).
· Full driver’s license, including category D1 permissions.
· MiDAS certificate (must be obtained prior to start date).

	

	Knowledge & Understanding


	· Understanding of safety and security.
· Understanding of road safety.
· Knowledge of health and safety processes and procedures.

	· Understanding of safeguarding and child protection issues.


	Skills & Abilities
	· Work as an effective team member and apply given instructions.
· Able to apply written and verbal instructions to equipment.
· Able to complete log books, records, such as H&S checks.
· Able to organise, plan and complete tasks.   

· High personal standards and able to provide a role model for pupils and staff.
· Seek support and advice when necessary.
	· Willingness to develop own understanding through advice and training.
· Think clearly in emergency situations.

	Personal Qualities
	· Enjoyment in working with young people and families.
· An excellent record of attendance and punctuality.
· Prioritise and manage own time effectively.

	· Reliability, integrity and stamina.
· Respect confidentiality.
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