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Trinity Academy Leeds


Job Description


	Job Title:
	Deputy Designated Safeguarding Lead / Pastoral Intervention Leader

	Job Scale:
	Scale PO1/ PO2 (Points 27 – 32)




BASIC JOB PURPOSE

· To strategically support the direction and development of the Trust in accordance with the ethos and vision of the sponsors.
· To raise standards of student attainment and achievement across the Trust by:
· Providing strategic support for all aspects of Behaviour for Learning.
· Maintain systems and enhance student engagement
· Work with outside agencies to support student development

· To take responsibility for safeguarding and child protection across the academy, under the direction of the Senior Vice Principal
· To participate in strategy discussions and inter-agency meetings, contributing to the assessment of children as appropriate
· To advise and support other colleagues on child welfare and protection matters, liaising with relevant agencies such as the Local Authority and Police, where appropriate

Reporting to:		Vice Principal (Behaviour, Safeguarding and Attendance)  

Responsible for: 		Line management responsibility for identified staff and associated responsibilities. 

Liaising with:	          SLT, Governors, other relevant staff with cross-academy responsibilities, partner primary schools, other Trust partners and parents

Main Responsibilities 

	1.
	Take lead responsibility across the academy for safeguarding and child protection, linking with internal colleagues and external partners as appropriate including 
Vulnerable Student Provision and Patient Ambassador Support Leadership



	2.
	To take lead responsibility, ensuring referrals are made to the appropriate agencies for all cases where young people are at risk of harm or abuse including Counselling Support Leadership


	3.
	To develop, co-ordinate and deliver a programme of on-site alternative provision for targeted groups of vulnerable students aged 11 – 16 years

	4.
	Attend and contribute to child protection case conferences, and similar meetings, when required to do so  


	5.
	Undergo training to develop and maintain the knowledge and skills required to carry out the role, including child-on-child abuse, Prevent and FGM including training others when required.

	6.
	Co-ordinate all aspects relating to the operational management of on-site alternative provision  

	7.
	Attend and contribute to child protection case conferences, and similar meetings, when required to do so  


	8.
	Ensure the academy’s child protection policies are known, understood and used appropriately  


	9.
	Work with the VP to ensure the school child protection policy is reviewed annually (as a minimum) and the procedures and implementation are updated and reviewed regularly  


	10.
	Attend appropriate events organised at Trust, and liaise as necessary with the Trust  


	11.
	Produce information required by statute, in conjunction with the Principal/VP, to the Trust and Local Authority Safeguarding Board  


	12.
	Attend Leadership Team meetings as agreed with the Principal.

	13.
	Attend SLT meetings as required, working collaboratively with school leaders and SENCO teams. 

	14.
	Work alongside curriculum leaders to monitor and report on the curriculum provision and progress of students accessing on-site alternative provision

	15.
	Design, monitor and report on the solution focused curriculum in place for all on-site alternative pathway's students

	16.
	Oversee the academy’s Inclusion provision including the tracking and monitoring of all data.

	17.
	Implement and develop the academy’s Reflective Programme to support students and meet their needs

	18.
	Develop and implement the academy’s one to one intervention strategy

	19.
	To work in partnership with key employees to maintain excellent student attendance

	20.
	To contribute with developing and creating a modern, innovative, and relevant reflective curriculum to raise aspiration and achievement

	21.
	To contribute to developing a programme of enrichment extending the Trust experience beyond the limits of formal teaching.

	22.
	To ensure that challenging targets are set, understood and used effectively to raise standards of attainment

	23.
	To undertake Performance Management Review(s) and to act as reviewer for other Trust staff

	24.
	To participate in the interview process for relevant posts when required and to ensure effective induction of new staff in line with Trust procedures

	25.
	To contribute to intervention and mentoring strategies  

	26.
	To ensure effective communication/consultation as appropriate with the parents of students and other relevant stakeholders

	27.
	To maintain and support the effective and proactive attendance systems

	28.
	To support the implementation of the Behaviour for Learning policy in the Trust so that effective learning can take place

	29.
	To support the use of Alternative Provision and ensure robust monitoring strategies are maintained

	30
	To promote teamwork and to motivate staff to ensure effective working relations.






	
Other Specific Duties:


	· All staff are expected to demonstrate consistently high standards of personal and professional conduct and maintain high standards of ethics and behaviour, within and outside school. 

· Treat all students with dignity, observe proper boundaries and understand that every adult in the academy/school has a responsibility to safeguard children and young people.   

· To continue personal professional development as required

· Attend staff and other meetings and participate in staff training and development events as required

· To actively engage in the performance review process 

· All support staff may be used to perform appropriate duties as and when required by the Principal, commensurate with the salary grade of that post if it is higher than the employee’s current salary

· To work in the best interests of the academy/school, students, parents and staff

· To adhere to the academy’s/school’s policies and procedures with particular reference to Child Protection, Equal Opportunities, Teaching and Learning and Health and Safety

· To work flexibly, including some evening work, and to travel, as required, to meet the needs of the role

Whilst every effort has been made to explain the main duties and responsibilities of the post, each individual task undertaken may not be identified.  Employees will be expected to comply with any reasonable request from a manager to undertake work of a similar level that is not specified in this job description.

This job description is current at the date shown, but, in consultation with you, may be changed by the Principal to reflect or anticipate changes in the job commensurate with the grade and job title. 


	

          __________________________________________ Post Holder Name


          _______________________________________ Post Holder Signature


          __________________________________________ Date


          





	

PERSON SPECIFICATION

	Job: Pastoral Intervention Leader/Deputy Designated Safeguarding Lead

	KEY CRITERIA
	ESSENTIAL
	DESIRABLE

	Qualifications & Experience


	· Educated to A level or equivalent relevant experience 
· Experience of successfully working with identified disaffected students, or groups of students
· Experience of monitoring and recording progress of learners
· Experience of forging community/voluntary/parent and partner agency links
· Experience of working with young people with SEN or behavioural issues
· Experience of line management
· Experience of working to deadlines and developing systems
· Experience of using databases, word processing and a range of other IT packages.
	· working with young people  
· experience of working in a school environment (understanding of safeguarding and Child Protection issues)
· experience of Bromcom

	Knowledge & Understanding



	· Understanding of student's welfare and pastoral needs
· Innovative approaches to working with students, parents, the local community and multi-agency partners in relation to inclusion, behaviour and reward strategies
· Strategies for ensuring equal opportunities for students, staff and other stakeholders
· Ability to lead meetings professionally
	· Knowledge of the needs of SEN students in academic surroundings
· Understanding of safeguarding and child protection issues


	Skills & abilities
	· Ability to communicate effectively, negotiate and network through highly developed inter-personal written, verbal and presentation skills to a range of audiences, including SLG and governors
· Work as an effective team member and apply given instructions
· Proven leadership ability
· Be able to consistently prioritise, plan and direct the workload of self and others, balancing long and short-term priorities 
· Set high standards and provide a role model for students and staff
· Well-developed analytical, planning and organisational skills
· Demonstrate initiative 
· Identify and develop creative and imaginative solutions to solve problems
· Seek support and advice when necessary
· Deal with student’s personal and other crises
· Demonstrable ability to evaluate work programmes and strategies
· Evidence of sound judgment skills 
	· Willingness to develop own understanding and capability through advice and training
· Think clearly in emergency situations

	Personal Qualities

	· Enjoyment in working with young people and families
· An excellent record of attendance and punctuality
· Commitment to inclusive education
· Resilience and perspective
	· Reliability, integrity and stamina
· Respect confidentiality
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