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	Job Title:  

	SEND Support Worker 
	

	Job Scale: 

	Scale 5/6 (Points 12 - 22)
37 hours per week (Term time plus 8 days)

	



BASIC JOB PURPOSE

· To support the SEND team in delivering a high-quality provision for all students on the SEND register the academy: 
· Deliver small group targeted intervention
· Track and monitor the success of interventions
· Create appropriate resources for targeted students
· Work closely with students on caseload to support them to thrive
· Work in partnership with teachers and support staff to meet needs of child
· Monitoring SEND data
· Supporting SEND transition processes and systems
· Supporting SEND Parent meetings and communication
· Contributing to EHCP based IEPs and the 3 to thrive register 
· Liaise with external professionals and stakeholders 
· Support key students at social times
· Contribute positively to the wider culture of the school
· Attend relevant training and SEND briefings 

Main Responsibilities 

· Work with individuals or small groups of students under the direction of teaching staff to support students with activities which support literacy, numeracy, and other skills 
· Supporting the reintegration of students in a mainstream school to access the curriculum either on an individual basis or as a member of a small group.
· Helping individual pupils to access the curriculum, by structuring the work into a step-by-step process and where appropriate the preparation, differentiation and adaptation of materials
· Assisting in the development of student Individual Education Plans 
· Raising awareness to teaching staff of the strengths and needs of individual students.
· Providing support to teachers in developing effective approaches to manage behaviour and discipline problems. 
· Provide 1:1 support for students experiencing emotional / behavioural crisis.
· Support students who are not working effectively within usual classroom routines.
· Under the direction of teaching staff or senior colleagues, working independently with individual students or groups of students.
· To work with teachers to identify and respond appropriately to pupil’s individual needs, assisting pupils in areas of specific difficulty. 
· To assist with procedures for the monitoring, assessment and recording of the pupils’ progress.
· Attending to the children’s personal needs and implement related personal programmes, including social, health, physical, hygiene, first aid and welfare matters
· To deliver time limited and monitored interventions as well as maintaining records and outcomes of any interventions undertaken





Reporting to: 	SENDCo and Leader of Inclusion
Responsible for: 	n/a


	
Other Specific Duties:


	· All staff are expected to demonstrate consistently high standards of personal and professional conduct and maintain high standards of ethics and behaviour, within and outside school. 

· Treat all students with dignity, observe proper boundaries and understand that every adult in the academy/school has a responsibility to safeguard children and young people.   

· To continue personal professional development as required

· Attend staff and other meetings and participate in staff training and development events as required

· To actively engage in the performance review process 

· All support staff may be used to perform appropriate duties as and when required by the Principal, commensurate with the salary grade of that post if it is higher than the employee’s current salary

· To work in the best interests of the academy/school, students, parents and staff

· To adhere to the academy’s/school’s policies and procedures with particular reference to Child Protection, Equal Opportunities, Teaching and Learning and Health and Safety

· To work flexibly, including some evening work, and to travel, as required, to meet the needs of the role

Whilst every effort has been made to explain the main duties and responsibilities of the post, each individual task undertaken may not be identified.  Employees will be expected to comply with any reasonable request from a manager to undertake work of a similar level that is not specified in this job description.

This job description is current at the date shown, but, in consultation with you, may be changed by the Principal to reflect or anticipate changes in the job commensurate with the grade and job title. 


	

          __________________________________________ Post Holder Name


          __________________________________________ Post Holder Signature


          __________________________________________ Date


          



	



PERSON SPECIFICATION

	Job: SEND Co-ordinator

	KEY CRITERIA
	ESSENTIAL
	DESIRABLE

	Qualifications & Experience


	· 5 or more GCSE’s at grade C or above, including English and Maths (or equivalent) 
· evidence of experience working with young people with a range of SEND needs
· Experience of supporting young people in a classroom environment
· experience of working with and a wide range of stakeholders
· experience of using MS Office and a range of other IT packages  

	· Post-16 qualifications
· experience of working in a school  environment 




	Knowledge & Understanding



	· understanding of equal opportunities issues and the need to treat all students and staff with an equal standard of care 
· understanding of SEND code of practice
· Understanding of systems to support students with SEND at the academy 
· Understanding of safeguarding 
	· knowledge Special Educational Needs 
· the potential uses of data to support efficiency 
· understanding of safeguarding and Child Protection issues

	Skills & abilities
	· ability to forge strong and positive relationships with students to motivate and inspire them to achieve their goals
· well developed time management, planning and organisational skills
· ability to communicate and negotiate effectively to a range of audiences (internal and external) through highly developed inter-personal, written, oral and presentation skills
· able to prioritise work and to manage work to meet tight deadlines 
· adaptability to changing circumstances/ideas
	· negotiate and consult fairly and effectively
· deal sensitively with young people
· able to develop and maintain effective communication systems



	Personal Qualities

	· ability to inspire confidence in staff, students, parents and others
· reliability and integrity and a commitment to confidentiality  
	· determination to succeed and the highest possible expectations of self and others




[image: Icon

Description automatically generated]Part of the Trinity family of academies and schools


image1.png
Academy

Leeds




image2.jpeg
= Trinity MAT




